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1
PCLI CY: This institution encourages whol esone and neani ngf ul
visits with relatives, friends and conmunity groups. Visitation
hel ps maintain the norale of inmates, while strengthening
rel ati onshi ps between inmates and famly nmenbers and others in
the community. Any visits which, in the opinion of the Warden or
hi s/ her designee, interfere with the security and good order of
the institution, may be denied. This supplenment nust be read in
conjunction with Program Statenents 1315. 07, Legal Activities,
Inmate; P. S. 5267.06, Visiting Regulations; and P. S. 5510. 09,
Searching, Detaining, or Arresting Persons other than |Innmates.

2. DI RECTI VES AFFECTED:

A Directives Rescinded: Institution Supplenment FTD
5267.05d, Visiting Regul ati ons, dated Decenber 13,
2000.

B. Directives Referenced: BOP Program Statenents 1315. 07,
Legal Activities, Inmate, dated Novenber 5, 1999; P. S
5267.06, Visiting Regul ations, dated May 17, 1999; and
P. S. 5510.09, Searching, Detaining, or Arresting
Persons Other than Inmates, dated March 6, 1998.

3. STANDARDS REFERENCED: American Correctional Association 3¢
Edition Standards for Adult Correctional Institutions:
3-4255, 3-4440, 3-4441, 3-4441-1, 3-4442, 3-4445 and 3-4446.

4. VI SI TI NG HOURS:

A East and West Conpounds: Social visits are to be
schedul ed for Mndays, Saturdays or Sundays from 8:00
a.m to 3:00 p.m Processing of visitors will begin at
8:00 a.m and conclude at 2:30 p.m On Thursdays and
Fridays, visiting is scheduled from1:00 p.mto 9:00
p.m Processing of visitors is scheduled from 1: 00
p.m to 830 p.m There is no visiting on Tuesdays or
Wednesdays.
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B. Satellite Canp: Social visits are to be schedul ed for
Mondays, Thursdays or Fridays from6:00 p.mto 9:00
p.m Processing of visitors will begin at 5:30 p. m
and conclude at 8:30 p.m Saturday and Sunday visiting
is scheduled from8:00 a.m to 3:00 p.m Processing of
visitors is scheduled from8:00 a.m to 2:30 p. m
There is no visiting on Tuesdays or Wdnesdays.

5. FREQUENCY OF VISITS: Inmates are restricted to the nunber
of visits they may receive. Each inmate will be allotted 30
poi nts at the begi nning of each nonth to be used as foll ows:

A Each hour or fraction of an hour visited on Monday
t hrough Friday counts as one point (Attachnment 1).
Satellite canp inmates will not be deducted points on
weekday visits.

B. Each hour or fraction of an hour visited on Saturday,
Sunday or a federal holiday will count as two points
(Attachnment 1).

Points are counted when the inmate enters the visiting room and
concl ude when visitors sign out of the visiting room The start
of each new hour counts as one point. For exanple, if a visit
starts at 8:45 a.m and concludes at 2:10 p.m, the point total
is six for that specific day. For those sane hours on a weekend
or holiday, the point total would be twelve. Points will be
tallied by the Visiting RoomOficer at the end of the shift
using Attachnment 1, Visiting Points Tally Sheet. This record
Wil be maintained in the inmate’s visiting folder. Once the

i nmat e reaches 30 points, visiting wll cease until the start of
a new nonth. Law enforcenent, PVS visits, or attorney visits

wi |l not be counted on the point system The SIS Lieutenant wll
be notified of visits to inmates by | aw enforcenent authorities.
For those inmates that request additional points beyond 30,
approval must be obtained fromthe Associate Warden (P) upon
recommendati on by the Unit Team

Visiting on Saturdays and Sundays will be based on an odd/even
schedul e, except in the Satellite Canp. Inmates having an odd
regi ster nunber will visit on odd weekend days. Inmates having
an even register nunber wll visit on even weekend days. The odd
and even nunber is determned by the fifth digit in the register
nunber. For exanple, if an inmate's register nunber is 12345-
789, and COctober 3rd falls on a Sunday, he can visit on that
Sunday. The inmate with the even fifth digit can visit on that
Saturday. There will be no odd/even restrictions during weekdays
and hol i days.
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6. VI SI TI NG RESTRI CTI ONS AND OVERCROWDI NG Visiting may be
curtailed or term nated because of an energency, inproper conduct
on the part of an inmate or his visitor(s), or when the visiting
area becomes overcrowded. Should it becone necessary for the
Visiting RoomOficer to curtail or termnate visiting because of
overcrowdi ng, the Staff Duty Oficer will be notified. |If the
Staff Duty Oficer is not present, the Operations Lieutenant wll
make a decision. The Visiting RoomOficer will apply the
overcrowding rule to those visitors who entered the visiting room
first based on their sign-in tinme. Exceptions wll be made for
visitors who traveled nore than two hundred m | es.

On weekends and holidays, the outside visiting patio wll be
opened in the event the visiting roomis at capacity. Wen the
outside patio is in use, the area i medi ately outside the fence
is considered "out of bounds.” On the East conpound, inmates my
not use the sidewal ks at either end of the fenced visiting area.

| nmat es may wal k on the road between the gym and visiting patio,
however, they nust wal k on the side of the road nearest the gym
identified by a white painted line. There wll be no standing or
loitering allowed in that area. This does not apply to the
Satellite Canp.

7. NUMBER OF VI SITORS: The nunber of persons all owed and seats
used while visiting one inmate will be Ilimted to three. The
seats are for adult visitors. Children are not necessarily
guaranteed seating. The Visiting RoomOficer will not all ow
nore than three adults and three children to visit one inmate at
atime without prior approval fromthe Operations Lieutenant or
the Staff Duty O ficer.

Split Visits: Should nore than three authorized visitors arrive
at the sane tine, a split visit may be arranged at the discretion
of the Staff Duty Oficer. |If the Staff Duty Oficer is not
present, the Operations Lieutenant will nmake the decision. A
split visit is defined as a visit where one or nore of these
visitors | eaves the Visiting Roomto be replaced by other

aut hori zed visitors. Those visitors |eaving nust |eave the post
grounds. They are not permtted to wait in the Front Lobby.
During split visits, only one interchange of visitors wll be
permtted, (i.e., individuals leaving the Visiting Roomto permt
ot her nmenbers of the party to visit may not subsequently return
for further visiting that sane day).

8. ATTORNEY VISITS: Attorney visits will be conducted in
accordance wth BOP Program Statenent 1315.07, Legal Activities,
|nmate. Attorney visits will take place in the Visiting Room and
will be nonitored routinely by Unit staff.
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9. | DENTIFICATION OF VISITORS: Visitors will not be permtted
entry without proper identification. Al visitors, with the
exception of children under 16 years of age, nust display photo
identification before being permtted into the institution. The
OQperations Lieutenant or Staff Duty Oficer wwll be notified in
cases involving questionable identification. Proper
identification includes one of the foll ow ng:

- Valid driver's |license
- Passport
- State identification card with photo

Bl ack Light ldentification: Al visitors to FCl Fort Dix wll
have one of their hands marked with a "black light" stanp (green
in color) prior to entry into the institution. Likew se, al
visitors will have their hand identified using the "black |ight"

| anp prior to being all owed beyond the inside of the sallyport.
Visitors who no | onger have the ink stanp, will be held in the
sal lyport until a Lieutenant arrives to investigate the situation
and further identify the visitor. The Captain will ensure that a
m ni mum of six different "black light" stanps are nmaintained in
the Control Center or Lieutenants' office. The Lobby O ficer

wll rotate or choose at randomthe nunber sequence of the stanps
to use each day and the hand to be stanped. Both will be
identified/logged in the Stanp Log. This log will be maintained
in the Control Center and will be initialed daily by a
Lieutenant. The ink and hand stanps will be secured in the
Control Center. The sane stanp will never be used every day.

The stanp will be picked up by the Front Lobby Oficer at the
begi nning of his/her shift and will be returned at the end of the
shift. The Visiting Escort Oficer will check for the
appropriate mark prior on any visitor being allowed to exit the
control sallyport.

10. APPROVED VISITORS: Visits are permtted to those on the
inmate's approved visiting |list as authorized by the Unit Team
For inmates transferring fromother institutions, the approved
visiting list fromthe previous institution will be honored,

unl ess unusual circunstances exist. |If the Unit Team di scovers
m ssi ng docunentation upon their review of the visiting list, the
inmate will be advised by the counselor to forward the necessary
forms to the visitor. This will allow the proper updating and
processing of the visit request for non-imediate famly nenbers.
The Unit Teamw || be responsible to establish an inmate’s

approved visiting list. It is the responsibility of the inmate
to mail the Visitor Information form BP-S629.052 (Attachnment 2),
to prospective visitors. It is the responsibility of the inmate

to advise his visitors not to visit prior to receiving
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notification that they have been authorized as visitors. It is
the inmate's responsibility to notify the visitor once approval
has been granted. Those listed in one of the follow ng
categories of visitors should be placed on the approved |i st
after suitable investigation fromthe usual sources, (i.e.,
Presentence Report, U S. Probation Oficer, |ocal |aw enforcenent
agenci es, individual concerned, etc.). Except for inmmedi ate
famly, visitors will not ordinarily be placed on nore than one

inmate's approved visiting list. [If a visitor is not on the
inmate's approved visiting list, the Unit staff wll be notified
and they will verify if the visitor is authorized to visit. |If a

Unit Team nmenber is not available, the Staff Duty Oficer wll
make the final decision.

A Menber of Immediate Famly: This includes nother,
father, step-parents, foster parents, brothers and
sisters, spouse and children. The word "spouse"

i ncl udes a common-|aw rel ati onshi p which has previously
been established in a state which recogni zes such a

st at us.
B. QO her Relatives: This includes grandparents, aunts,
uncles, in-laws and cousins. Individuals in this

category will ordinarily be granted visiting
privileges. Visiting will not be approved until an
appropriate background investigation is concl uded,

i ncl udi ng NCI C checks.

C. Friends and Associates: Visiting privileges nay be
extended to friends and other non-relatives if it can
be ascertained that the association or friendship is a
genui nely constructive one and that the inmate woul d
benefit from such continued contact. The relationship
must have been established prior to the inmate's
incarceration. In the majority of these cases, a
review wi || be necessary prior to approval by the Unit
Manager. Staff (Unit Team may request background
information for potential visitors who are not
i medi ate famly nmenbers. Odinarily, an inmate's
visiting list should not have nore than ten friends,
associ ates and other relatives. An anmount above ten
requi res the approval of the Associate Warden (P)
Visiting wll not be approved until an appropriate
background investigation is conpleted, including NC C
checks.
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Persons with Crimnal Records: The existence of an
arrest history or crimnal record(s) does not
necessarily preclude visiting privileges. A careful
eval uation should be given as to the nature and extent
of the crimnal record and history in relation to
recent crimnal activity. These factors should be

wei ghed agai nst the value of the relationship and
security of the institution.

Ex-lnmates of the Institution and Rel atives of O her
Inmates: Rarely will individuals in this category be
permtted to visit. |In those instances necessitating
such visits, the Warden nust give prior approval

M nor Children: Under no circunmstances will children
under 16 years of age be permtted to visit
unacconpani ed by an adult w thout specific approval
fromthe Warden or her/his designee.

11 VISITS TO I NMATES NOT | N GENERAL POPULATI ON

A

Adm ssion & Hol dover Status: Wen an approved visiting
list is not available, visits for new conmtnments wll
be limted to nenbers of their immedi ate famly.
Visitors nmust have the sanme | ast nane and proper
identification that would indicate they are nenbers of
the inmate's imediate famly. A check of the inmate's
Presentence Report, if one is available, may be
required. A list of inmmediate famly nenbers will be
provided to the Unit Team by the inmate as soon as
possible after arrival to this institution. Additional
famly menbers or friends nay be added follow ng the
conpl etion of an appropriate background investigation.

Hospital Patients: If a determination is made that a
visit is to be held in the institutional health
services area, such visits will be subject to

avai lability of staff. The visit will be limted to
one hour. The Health Services Adm nistrator (HSA) may
restrict visits because the inmate is suffering from an
i nfectious disease, is in a psychotic or enotional
state which nmakes a visit inadvisable, or is otherw se
not in a condition to see visitors. Wen the HSA
recommends against a visit for nedical or psychiatric
reasons, the visitor will be notified by an appropriate
Unit Team nmenber. The HSA or Staff Duty Oficer wll
prepare a nenorandum for the inmate's Central File

t hrough the Unit Manager, outlining the circunstances
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under which the visit was denied. Visits to inmates
hospitalized in the community wll be restricted to
menbers of the imediate famly with prior witten
approval fromthe Warden. All visitors are subject to
the visiting policy of the outside community hospital
and those procedures as outlined in the Hospital and
Escorted Trip Post Orders.

C. Special Housing Unit (SHU) inmates: Providing that the
inmate’ s visiting privileges have not been deni ed,
inmates assigned to SHU w Il ordinarily be permtted to
visit in the institution’s visiting room Prior to any
inmate in SHU receiving a visit, the SHU OC w Il first
advi se the Operations Lieutenant of the visit to
determne if there are any special concerns about the
i nmat e, such as a separatee in general popul ati on who
may al so be in the visiting room The inmate will be
handcuffed from behi nd and escorted from SHU to the
visiting roomby at |east two staff nmenbers. SHU
inmates wll be processed first and will sit in a
designated location in the visiting room directly in
front of the Oficer’s desk. They will not be
permtted to wear general population attire (i.e. tan
khakis), instead they will wear the orange junpsuit
that is standard issue in the SHU. These escorting
procedures wll be used when escorting the inmate back
to SHU. A designated area will be available for al
SHU inmate visits. Staff wll closely nonitor the
inmates and visitors. This will be a special concern
due to the circunstances of SHU i nnates being in close
contact with general popul ation (separatees).

12. PREPARATION OF THE LI ST OF VI SI TORS:

A Each new i nmate will be provi ded copies of the
Adm ssion & Orientation Booklet, which includes the
| ocal visiting guidelines, and the Inmate Request of
| mediate Famly to Visiting List form (Attachnent 3),
during the intake screeni ng process.

B. Amendnents to the visiting list will be processed by
the CMC Secretary. |Inmates desiring a change shal
submt through their counselor an Inmate Request to
Staff formw th the appropriate information. Approved
changes will be added to the visiting |ist.
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The Unit Teamw || request information from"potential
visitors" who are not nenbers of the inmate's i nmedi ate
famly, prior to placing the potential visitors on the
inmate's approved visiting list. The inmate is
responsi ble for sending the Visitor Information form
BP- S629. 052 (Attachment 2) to a potential visitor to
conplete and return to the inmate’s counsel or

The Unit Teamw Il notify the inmate of each approval
or disapproval of a requested person for his visiting
list. The inmate is responsible for notifying the
visitor of the approval or disapproval to visit, and is
expected to provide the approved visitor with a copy of
the visiting guidelines and directions for
transportation to and fromthe institution.

13. SPECIAL VISITS:

A

Consul ar Visitors: \Wenever it has been determ ned
that an inmate is a citizen of a foreign country, the
Consul ar representative of that country shall be
permtted to visit on matters of legitinmate business.
This privilege shall not be wi thheld even though the
i nmat e may be undergoi ng disciplinary action. Such
visits are arranged and approved by the Executive
Assi st ant.

Law Enforcenent Interviews: Odinarily, the SIA wll
approve and coordinate all interviews between | aw
enforcenent agencies and i nmates. However, in the
absence of an SIA the SIS Lieutenant, the Captain or
the Operations Lieutenant will assune this function.

Religious Visits: Religious visits wll be conducted
during regular visiting hours and will be supervised by
the Visiting RoomOficer. These types of visits wll
be conducted in accordance wi th Program St at enment

5360. 08, Religious Beliefs and Practices, Inmates. The
Rel i gi ous Representative will be required to provide
basi ¢ personal data for an NCI C check to be done before
the visit is approved. The Chaplain will provide a
conpl eted copy of the Pastoral Visit Meno (Attachnent
4) to Control, Visiting Room Lobby, Visiting Room

O ficer, Lieutenants' Ofice and the inmate's Unit

Team
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provi sions may be authorized upon recomrendati on of the



inmate's Unit Manager and approval of the Associate
Warden (P)

14. VI OLATI ON OF REGULATI ONS AND/ OR | NTRODUCTI ON OF CONTRABAND

A

The right to have future visits nay be denied to anyone

who tries to circunvent or evade regulations. It may
al so require additional action, including possible
prosecution. Introduction of contraband to a Federal

Penal Institutionis a violation of Title 18, U S.
Code, Chapter 87, Section 1791. 1In order to ensure
that a visitor is aware of the above policy, the Front
Lobby O ficer will have each adult visitor, 16 years of
age and ol der, conplete and sign a Notification to
Visitor form BP-S224.022 (Attachnment 5), acknow edgi ng
hi s/ her awareness and understandi ng of the possible
penalties for the violation of the Visiting Room
regul ati ons and/ or introduction of contraband into the
institution. At the conpletion of each visiting day,
these forms will be sent to the Operations Lieutenant,
where they will remain on file for one year.

If a visit is term nated because of a violation of a
regul ation, the officer identifying the violation wl|
prepare and submt an incident report on the inmate(s)
i nvol ved. The QOperations Lieutenant on duty at the
time of the violation may interview the outside
visitor(s) involved and obtain a witten, signed
statenent to be included in the investigative section
of the incident report. Refusal by the visitor to
cooperate in the interview and to provide the witten
statenment will be docunmented and submtted to the
Capt ai n.

Visitors are precluded frombringing animals on
institutional grounds in accordance with Program
Statenent 5267.06, Visiting Regul ations.

15. SEARCHI NG CF VI SI TORS:

A

Right to Refusal: A visitor who objects to any of the
searches, tests or entrance procedures has the option
of refusing and | eaving the institution grounds, unless
there is a reason to detain or arrest the visitor.
Staff shall deny adm ssion to the institution to any
visitor who refuses to be screened by a netal detector

ORI : CAPTAIN

Nunber: FTD 5267. 06
Dat e: Novenber 26, 2001
Page: 10

or who refuses to undergo a search of person and/or
effects as dictated by this suppl enent.



Term nation of Visit: The Staff Duty Oficer shal
termnate a visit upon determning that a visitor(s) is
i n possession of, or is passing or attenpting to pass
contraband not previously detected, or is engaging in
any conduct or behavi or which poses a threat to the
secure and orderly running of the institution. |If the
Staff Duty Oficer is not in the institution, the
Operations Lieutenant shall termnate the visit and
wll prepare a denial/termnation meno (Attachnent 6)
describing the basis for this action. The original of
this report will go to the Warden or her/his designee.
Addi tional copies will be distributed accordingly.

Metal Detectors: Visitors will be required to submt
to a search before entering the institution by

el ectronic neans (i.e., walk through and/or hand held
metal detectors), and their personal effects (i.e.,
handbags, briefcases, etc.), will be searched. Any
unaut hori zed itenm(s) will be secured in their vehicles
or in designated visitors' |lockers. Visitors who fai
the nmetal detector screening will not be allowed into
the institution. Occasionally, a visitor wll be

equi pped with a prosthesis containing netal. 1In such
cases, a personal shakedown will|l be conducted to

i nclude a thorough exam nation of the prosthetic
device. This shakedown wi ||l be conducted out of view
of visitors and in privacy before a visitor enters the
institution. Visitors may have surgically inplanted
pins and/or plates that wll not clear the netal
detector. The hand held netal detector nmust be used in
these cases, in addition to a visual exam nation of the
body area. Careful exam nation will also be required
of those in wheelchairs, including a conplete search of
the chair. Visitors at the Satellite Canp wll be
required to renove all itenms fromtheir pockets and
have their personal effects (i.e. coats, baby itens)
searched prior to entering. Any unauthorized iten(s)
(1.e. baby strollers) will be secured in their vehicles
or in a designated visitor’s | ocker.

Pat Searches: Pat searches will be conducted in
accordance wwth P. S. 5510.09, Searching and Det ai ni ng
or Arresting Persons OQther than Inmates. A person of
the sane sex as the visitor will conduct all pat
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view of other visitors and inmates. A pat search of a
visitor may only be authorized by the Warden or Acting



VWar den.

Breat hal yzer or Urine Surveillance Tests: To prevent
persons fromentering the institution who may be

i nt oxi cated or under the influence of narcotics, or
drugs, without arbitrarily restricting the person's
right to visit, institution staff may offer the

i ndi vi dual (s) an opportunity to take a breathal yser or
urine surveillance test. These tests, or other
conparabl e tests, may be given as a prerequisite to a
visit with an inmate when there i s reasonabl e suspicion
that the visitor is under the influence of a narcotic,
drug or intoxicant. Only the Warden or Acting Warden
may authorize these tests. Staff are to advise the
visitor of the visitor's right to refuse the test, with
the result that the visit would not be all owed.

Witten Report: A witten report will be prepared and
forwarded t hrough the Warden to the Regional Director,
with a copy to the Correctional Services Adm nistrator,
whenever a person (non-inmate) is given a pat search
br eat hal yser test, urine surveillance, or other
conpar abl e test.

16. CONTROLLED VI SITING - DENYI NG VI SITS:

A

Visiting Restrictions: Visiting may be restricted to
controlled situations or to nore closely supervise
visits when there is a suspicion that the visitor is
introducing or attenpting to introduce contraband, or
when there has been a prior incident of such
introduction or attenpted introduction, or when there
is any concern, based upon sound correctional

j udgenent, about the visitor presenting a risk to the
secure and orderly running of the institution. These
restrictions nmust be approved by the Warden or Acting
War den.

Visiting privileges may be denied when a controlled or
cl osely supervised visit is not possible. This denial
must be approved by the Warden or Acting Warden.

This institution has the right to assign specific
seating locations for visitors and innmates, and the
Visiting RoomOficer will assign specific seating
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17.

G

arrangenents nust be approved by the Qperations
Li eut enant.

Fondl ing and indiscreet contact is not permtted.

Ki ssing and enbracing is permtted only when the
visitor(s) and inmate neet at the beginning of a visit
and just prior to termnating a visit. At notime wll
i nappropriate and/ or unbecom ng di splays of affection
by personal contact be permtted. Such violations wll
be cause for termnation of the visit and disciplinary
action taken against the concerned i nmate. Repeated
viol ations of the personal contact regul ati ons nmay
result in renmoval of a particular visitor fromthe
inmate's approved visiting |ist.

The follow ng dress code will be enforced for visitors
entering the visiting roomat FClI Fort Dix: See

t hrough bl ouses, zipper dresses and skirts, tight
stretch shorts and pants (bi ker shorts/spandex), halter
tops, tank tops, tube tops or any type of clothing that
may be interpreted as provocative are not considered
appropriate. Any visitor wearing any of these itens

wi |l be denied entrance and instructed to | eave the
institutional grounds and return when the appropriate
clothing is worn. Skirts, shorts, and dresses that are
nore than four inches above the knees, khaki-col ored
clothing and mlitary clothing are not permtted. If a
visitor's apparel is in question, the Staff Duty
Oficer will be notified and will nmake the final
decision. If this occurs at a tinme when the Staff Duty
Oficer is not inthe institution, the Operations

Li eutenant will make this decision.

Visitors who give evidence of the recent use of

al cohol i c beverages, drugs or narcotics, or who display
i nappropri ate behavior shall not be permtted to visit
or remain on institution grounds.

Loud, boisterous talk or profane | anguage will not be
tolerated inside the Visiting Room

DETAI NI NG VI SI TORS:

A

Staff may detain a visitor in accordance with P. S
5510. 09, Searching and Detaining or Arresting Persons

OPl: CAPTAIN

Number: FTD 5267. 06
Dat e: Novenber 26, 2001
Page: 13

O her than Inmates. Should this situation occur, the
Warden or Acting Warden should be notified i medi ately.



Staff are to consult Regi onal Counsel when detention
approaches 2 hours. Institution staff should not
attenpt to interrogate suspects unless imedi ate
guestioning is necessary to protect the security of the
institution or the life or safety of any person.

B. Institution staff shall use only the m ni nrum anount of
force necessary to detain a visitor in accordance with
P. S. 5510.09, Searching and Detaining or Arresting
Persons Ot her than Inmates. Staff shall forward
t hrough the Warden, to the Regional Director, a report
describing the circunstances requiring the use of
force.

C. A visitor is not ordinarily detained for conduct which
poses little or no threat to the security or orderly
running of the institution (i.e., being under the
i nfluence of intoxicants or drugs).

18. VISITOR S CONDUCT: Each inmate having a visit nmust assunme
reasonabl e responsibility for his visitor's conduct. Children
shoul d be controlled to the extent of consideration for other
visiting groups and not be permtted to wander fromthe i nmediate
area, run about the Visiting Roomor create noise that disturbs
other visits. Failure to control children will result in
termnation of the visit.

The followmng itens are not allowed in the visiting room and nust
be secured prior to entry:

- Pager and/or cellular phone

- Recordi ng equi pnment and/or tapes
- Phot ography equi pnent and phot os
- Radi o and/or tape pl ayers

- Personal Keys

- Strollers
19. RECORDS:
A Lobby O ficer and Unit Teans: When an inmate receives a
visit, the Lobby Oficer wll identify the visitor(s)

and enter the date and tinme the visitor(s) arrived, and

OPl: CAPTAIN

Number: FTD 5267. 06
Dat e: November 26, 2001
Page: 14

sign under the Oficer's Nanme bl ock on the Notification
to Visitor form The Lobby O ficer will maintain the



visitors paperwork while the visit is being conduct ed.
Upon conpl etion of their tour of duty, the Front Lobby
Oficer will turn their daily paperwork into the
QOperations Lieutenant for review

Visiting RoomOficers: The Visiting RoomOficer wll
process all visitors who have conpleted initial
processing. The Daily Visiting Log will be forwarded
to the Operations Lieutenant at the conclusion of each
visiting day where it will be maintained in a file for
one year.

Inmate Visitor's Sign-1n Logs: The Front Lobby O ficer
will maintain the inmate visitor sign-in | ogs which
will contain the followi ng: date, visitor’s nane, tinme
of arrival, tinme of departure, inmate’ s nane, inmate’s
regi ster nunber and signature.

Notification to Visitor Form (Attachnent 5) of this

I nstitution Suppl enment shall be conpl eted by each
visitor 16 years and older prior to each visit. The
Lobby O ficer will advise all visitors of the

prohi bition against giving to, or receiving anything
froman inmate w thout approval. The Front Lobby
Oficer will ensure that they are conpleted properly
and forwarded to the Operations Lieutenant's Ofice at
the end of each visiting day. The conpleted fornms wll
be maintained in a file for one year.

20. SUPERVI SI ON

A

B

It is the responsibility of the Visiting Room Oficer
to ensure that the Visiting Roomregul ations are
followed as outlined in this supplenment and nati onal
policy and that visits are conducted in a quiet,

orderly and dignified manner. Direct observation of
visits is not required at all tinmes. The Visiting Room
Oficer-In-Charge or the Visiting #1 O ficer will nove
about constantly, observing the general visiting areas.
Conti nual observation should determne that visits are
bei ng conducted in an acceptabl e manner.

OPl . CAPTAIN

Nunber: FTD 5267. 06
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The Visiting Room O ficer-In-Charge or the Visiting #1
O ficer should be aware of any article passed between



21.

an inmate and his visitor. |If there is substantial
basis to conclude that materials are bei ng passed which
constitute contraband or are otherwise in violation of
the law or regul ations, the Visiting Room O ficer-In-
Charge or the Visiting #1 Oficer may exam ne the
materials. The Operations Lieutenant or the Staff Duty
Oficer will be consulted in questionabl e cases.

All inmates will be identified by their 1.D. card
(commi ssary card) prior to entering and exiting the
Visiting Room If an inmate does not have an |.D. card
(comm ssary card) a picture card from Control wll be
obtained to identify the inmate. This card will be
returned to Control at the end of visiting.

A search of each inmate is required at the begi nning
and at the end of a visit. Al inmtes wll receive a
pat search prior to entrance into the Visiting Room A
vi sual search wll be perfornmed on all inmates prior to
| eaving the Visiting Room Searches and shakedowns

wi |l be conducted out of view of visitors and in
privacy.

All inmates in the Satellite Canp will receive a pat
search prior to entrance into the visiting room and
prior to departing the visiting room Random vi sua
searches will be conducted and annotated in the |og
book.

The Visiting Room O ficer shall not accept articles or
gifts of any kind for an inmate. Hobby crafts, art
itens, etc., will not be given to visitors by innmates.

Rest roomfacilities for visitors are |ocated inside
the Visiting Room Inmates, under direct visua
supervision of the Visiting RoomOficer, wll utilize
the rest roomin an area designed for inmate use.
Inmates will receive a thorough pat search prior to
being allowed to use this rest room wth exception at
the Satellite Canp.

OTHER APPLI CABLE REGULATI ONS:

A

|lnmate Dress: Al inmates nmust wear institution issued

khakis that are in clean and neat condition. Shirts
must be worn. White t-shirts are authorized to be worn

OPl: CAPTAIN

Number: FTD 5267. 06
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in the visiting room between June 1st and Septenber
15th. I nmates nust be properly groonmed and no i nmate
will be allowed into the Visiting Roomareas if his
negl ect of personal hygi ene would of fend others. The
only foot wear authorized in the visiting roomw | be
bl ack institutional issued shoes, boots, or brown
shoes identified for visiting purpose.

No Snoking: The entire Visiting Roomis a non-snoking
area and no inmates or visitors are permtted to snoke.

Comm ssary Cards/1ID Cards: Inmate conm ssary cards
W Il be presented for identification purposes and
mai ntai ned at the visiting room desk.

Inmate Property: The inmate shall not take anything to
the visit except necessary itens identifiable as: one
pair of prescription glasses, one conb, one wedding
band, one handkerchief and religious item(i.e.
religious head gear). Necessary |egal papers will be
permtted during a visit with an attorney. The Unit
Manager is responsible for this procedure and to
approve an inmate’ s necessary | egal papers for an
attorney’s legal visit. No personal itens will be kept
in the shakedown room Medication, such as
nitroglycerin tablets may be permtted when authorized
by the Health Services Adm nistrator (and docunmented on
Attachnment 7, Inmate Personal Property in Visiting
Room)

Signatures and Docunentation: Papers or gifts are not
to be exchanged. |If there are | egal papers to be

di scussed, the matter nmust be cleared with the inmate's
Unit Teamprior to the visit. Any paperwork approved
for the inmate will be searched by Unit Team prior to
entry into the Visiting Room Signatures or receipt of
| egal papers are not permtted except by approval of
the Unit Manager or Staff Duty Oficer. Legal papers
should be mailed to the institution in every other
case.

Money: Money will not be accepted for deposit to the
inmate's account through the Visiting Room

Prohibited Itenms: Food, newspapers and nagazines w | |
not be brought into the Visiting Roomby visitors, nor

OPl: CAPTAIN

Number: FTD 5267. 06
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Wi caneras, radios, tape players, tape recorders,

[l
pi ctures, baby strollers, or cigarettes be all owed.
H. M n
wi |
Fro
t

or Children: Mnor children (under the age of 16)

| not be permtted to wait in the parking |ot or
ront Lobby. Visitors nust |eave the reservation once
heir visit has been conpl et ed.

Infant Children: WMthers of infant children will be
permtted to enter wwth fornula/mlk bottles, extra
di apers and baby wi pes. No strollers will be

aut hori zed.

J. Visiting Room Arrangenent: The Captain is responsible
for the appearance of the Visiting Room The Visiting
Roomw || be arranged so as to provi de adequate
supervision and will be furnished so that it wll be as
confortabl e and pl easant as possible. The Visiting
Room O ficer will be responsible for the sanitation of
t he area.

22. MEALS: No food or drink may be brought into the institution
by a visitor. The only exception to this will be baby bottles
filled wwth formula or m Ik, which can be brought into the
Visiting Room after having passed a security check with the netal
detector. There are vending nmachines |located in the visiting
area for use by the visitors. Visitors will be permtted to
purchase food fromthe vendi ng machines for the inmate they are
visiting. Inmates are not allowed to handl e change or purchase
itens fromthe vending machine. If an inmate elects to term nate
his visit, so he may eat the regularly scheduled neal in the
inmate dining room then his visitors will be required to | eave
the institution property and will not be allowed to return that
sane day.

23. ATTACHMENTS: Attachnment 1 - Visiting Points Tally Sheet

Attachment 2 - Visitor Infornmation, BP-S629.052
Attachnment 3 - Inmate Request O | mredi ate

Fam |y To Visiting List
Attachment 4 - Pastoral Visit Meno
Attachment 5 - Notification to Visitor,

BP- S224. 022
Attachment 6 - Denial/Term nation of Visit Meno
Attachnment 7 - Inmate Personal Property In

Vi siting Room

OPl: CAPTAIN
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Visiting Points Tally Sheet

MONTH

| NMATE

VI SI TOR

NUMBER: FTD 5267.06 ATTACHVENT: 1

REG STER NUMBER

TIME I N TI ME OUT PTS USED
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Visiting Points:

Monday- Fri day: One point per

points will not be deducted)

Sat urday, Sunday, Federal Holiday -

hour .

Two poi nts per

hour or fraction of an hour (Satellite Canp,

hour or fraction of an



BP-S629. 052 VI SI TOR | NFORVATI ON CDFRM NUMBER: FTD 5267. 06 ATTACHMVENT: 2

Addr essee Institution Dat e

Re: (Inmate’s Name and Register No.)

Dear

I am requesting that you be included among nmy approved visitors. In order to establish your suitability
as a visitor, it may be necessary for institution officials to send an inquiry to an appropriate |aw enforcement
or crime information agency to ascertain whether or not placing you on my visiting list would present a
management problem for the institution, or have other possible adverse effects. The information obtained wil
be used to determ ne your acceptability as a visitor. The Bureau of Prisons’ authority to request background
information on proposed visitors is contained in Title 18 U.S.C. § 4042

In order for you to be considered for the visiting privilege with me, it will be necessary for you to
fill out the questionnaire and release form below and return it to the followi ng address: SEE REVERSE

You are not required to supply the information requested. However, if you do not
furnish the information, the processing of your request will be suspended, and you will receive no further
consi deration. If you furnish only part of the information required, the processing of your request may be
significantly del ayed. If the information withheld is found to be essential to the processing of your request
you will be informed, and your request will receive no further consideration unless you supply the m ssing
information. Al t hough no penalties are authorized if you do not supply the information requested, failure to
supply such information could result in your not being considered for admttance as a visitor. The crim nal

penalty for making false statements is a fine of not more than $250, 000 or inprisonment for not more than five
years or both (See 18 U.S.C. § 1001)

Sincerely,

1. Legal Name 2. Date of Birth 3. Address (Including Zip Code)

4. Tel ephone Number 5. Race and Sex of Visitor
(I'ncluding Area Code)

6. Are you a U. S. Citizen? 6a. Provide Social Security No
6b. 1 f no, provide Alien Registration No
Yes No 6c. Provide Passport No:
7. Relationship to above-named inmate 8. Do you desire to visit him her?
Yes No
9. Did you know this person prior to his/her current incarceration? Yes No

10. If the answer to #9 is yes, indicate the length of time you have known this person and where the
relationship devel oped

11. Have you ever been convicted of a crime? |If so, state the nunber, date, place, and nature of the
conviction/s:

12. Are you currently on probation, parole, or any other type of supervision? |If so, state the name of your
supervi sing probation/parole officer and the address and telephone no. where he/she can be contacted

13. Do you correspond or visit with other inmates? If so, indicate the individual(s) and their |ocation(s)

14. Driver’'s License No. and State of Issuance

AUTHORI ZATI ON TO RELEASE | NFORMATI ON

I hereby authorize release to the Warden of: FClI, FT. DI X any record of crim nal offenses for which I have
been arrested and convicted within the last ten (10) years, and any information related to those convictions

Signature for Authorization to Release Information (Sign and Print Name)

f applicant is under 18 years of age, signature of parent or guardian)
additional space is required, you may use the back of this form

(1
if
(This form may be replicated via WP) Repl aces BP-S309 of Jul 95 and BP-S310 of May 94



BP- S224. 022 NOTI FI CATI ON TO VI SI TOR CDFRM NUMBER: FTD 5267. 06 ATTACHMENT: 5
MAY 99

U. S. DEPARTMENT OF JUSTI CE FEDERAL BUREAU COF PRI SONS
I
Dat e: Ti me: Of ficer's Name:

Institution: Locati on:

Name of Inmate To Be Visited: Regi ster No

It is a Federal crime to bring upon the institution grounds any firearm destructive device, ammunition, other
object designed to be used as a weapon, narcotic drug, controlled substance, alcoholic beverage, currency, or
any other object that threatens the order, discipline, or security of a prison, or the life, health, or safety
of an individual without the know edge and consent of the Warden. 18 U.S.C. 88 1791 and 3571 provides a penalty
of imprisonment for not more than twenty years, a fine of not more than $250,000 or both, to a person who

provi des, or attenpts to provide, to an inmate any prohibited object. All persons entering upon these prem ses
are subject to routine searches of their person, property (including vehicles), and packages. The Warden, upon
reasonabl e suspicion that a person may be introducing contraband or demonstrating actions that m ght otherwise
endanger institution safety, security, or good order, may request the person, as a prerequisite to entry, to
submt to a visual search, pat search, urine surveillance test, breathalyzer test, or other comparable test. A
visitor has the option to refuse any of the search or test or entrance procedures, with the result that the
visitor will not be permtted entry to the institution

NOTE: Your refusal of these procedures means that you will not be permtted entry to the institution, and you
will be allowed to |leave the institution property, unless there is a reason to detain and/or arrest you. The
use of cameras or recording equipment without perm ssion of the Warden is strictly prohibited; violators are
subject to crimnal prosecution. Once a visit with an inmate begins, if a visitor leaves the visiting area, the
visit will be term nated. Any exception nust be approved by the visiting room officer

PLEASE ANSWER THE FOLLOW NG QUESTI ONS: Are any of the following items in your possession, or in possession of
children in your party under 16 years of age?

Firearnms Yes _ No _ Nar cotics Yes _ No _
Expl osi ves Yes _ No _ Mari j uana Yes _ No _
Weapons Yes _ No _ Camer a Yes _ No _
Ammuni tion Yes _ No _ Food Items Yes _ No _
Metal Cuting tools Yes _ No _ Al coholic Beverages Yes _ No _
Recordi ng Equi pment Yes _ No _ Prescription Drug* Yes _ No _
Cel lul ar Phone Yes No

*All types of medication carried nmust be listed in the followi ng space, and nust be left at the entry area

I have read, | understand, and | agree to the above. If I amvisiting with an inmate, | also understand and
agree to abide by the visiting guidelines provided me by this institution. | declare that | do not have
articles in nmy possession which | know to be a threat to institution safety, security, or good order. I am
aware that if | have questions about what is authorized, | should consult with the officer. | am aware that the
penalty for making a false statement is a fine of not more than $250,000 or imprisonment of not more than five
years or both (pursuant to 18 U.S.C. § 1001). I am aware that the visiting area, including restrooms in the

visiting area, may be nonitored to ensure institution security and good order

Printed Name/ Signature

Street Address/City and State

Vehicle License No.: Year, Color, Make and Model of Vehicle:

If visiting with an inmate, please conplete the foll ow ng: Names of children under 16 years of age for whom
am responsi bl e:

If not visiting with an inmate, please indicate

Name of Organization: Purpose of Visit

Printed Name/Signature of Staff Wtness

(This form may be replicated via WP) Repl aces BP-224(52) of Jul 95



NUMBER: 5267. 06 ATTACHMENT: 3

INMATE REQUEST OF IMMEDIATE FAMILY TO VISITING LIST
INMATE'%N#AM E/Bldg.#

REGISTE
Visitor's Visitor's ADDRESS (House/Bldg.#, Street, * - RACE | PHONE # DATE OF
LAST NAME FIRST NAME Apt. #, City, State and ZIP Code) (White, Black, | (XXX) XXX-XXXX BIRTH
Asian, Other) mm/dd/yy

* - Hispanic is Ethnic Background, not Race

I NMATE’ S SI GNATURE

COUNSELOR’ S SI GNATURE | MVEDI ATE FAM LY TO | NCLUDE:

MOTHER, FATHER, STEP/ FOSTER PARENTS,
BROTHERS, SI STERS, SPOUSE, CHI LDREN



OPI :
Nunber :
Att achment :

Pastoral Visit Meno

FEDERAL CORRECTI ONAL | NSTI TUTI ON
FORT DI X, NEW JERSEY

CAPTAI N
FID 5267. 06

NAME OF | NMATE: REG STER NO
NN T WORK ASS| GNVENT:
DATE OF VI SIT: TIME OF VISIT:

NAME OF CLERGY:

CHURCH REPRESENTED:

ADDRESS:

TELEPHONE NUMBER:

APPROVED:

Thi s approved Pastoral Visit wll take place in the visiting r
regul ar visitation days and regular hours. No visiting points wl

charged to the i nmate.
Di stribution:
~Ofice

ng Room Lobby
ng Room O ficer

DATE:



DATE

OPl : CAPTAI N
Nunber: FTD 5267. 06
Attachment: 7

| NVATE PERSONAL PROPERTY I N VI SI TI NG ROOM

NANVE NUVBER UNI'T

TIME IN TI ME QUT

| TEM

CONDI Tl ON

PROPERTY

ONOUGIARWNE

Aut hori zed Brown Shoes
Weddi ng Band (1
Handkerchi ef (1

Conb (1)

Prescription d asses (1)
Rel i gi ous |tem

Medi cati on roved by HSA
Picture Tic é?g y )

Visiting Room OTicer




OPl : CAPTAI N
Nunber: FTD 5267. 06
Attachment: 6

UNI TED STATES GO\/ERNNENT
MEMORANDUM
FEDERAL CORRECTI ONAL | NSTI TUTI ON
Fort Di x, New Jersey 08640

Dat e:

Reply to
AtPnyof

Subj ect: Term nation/Denial of Visit
To: C. Maiorana, Captain

() On t he above date, a visitor to visit inmate
was deni ed entrance to visit for The TolTow ng

reason(s)
H. No acceptable identification.
| . Not on the inmate’s approved visiting list.

J. | mproper clothing in violation of the visitor dress code.
K. O her
Unit Staff Contacted Duty Oficer Contacted
Visitor’s Nanme Rel ati onship to I nnate

Honme Address

Oper at1 ons LI eut enant

() On the above date at ani p avisit with inmate
# was termnated for the foll ow ng reason(s):
A | mpr oper contact.
B Over cr owdi ng.
C Attenpted introduction of contraband/introduction of contraband.
D. O her
Visitor’s Nanme Rel ati onship to I nnate

Hone Address
Duty O ficer Contacted

Oper at1 ons LI eut enant



